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Crawley U3A 
 

Record of Event 
 

Title  ………………………………………………………… 

 

Date …………………………………………………………. 

 

Receipts 
                                                                                         £ 

…………… tickets @ ………………. Each      …………….. 

 

 

Expenses 
 

Hire of venue ……………… 

 

Visitors Fees ……………… 

 

Visitors Expenses ………………. 

 

Refreshments ………………. 

 

Expenses: 

 Telephone calls ………………. 

  

 Postage ……………….. 

  

 Printing ……………….. 

 

 Others(please specify) ………………. 

 

Total Expenditure ……………….. 

 

Surplus/deficit 

 

Signed ……………………..         Date ……………………………. 


